Letter in Response to Request for Redundancy during Lay Off or Short time working

[date]
[Employee’s name]
[Employee’s address]
Dear [name]
Your request for a statutory redundancy payment
I am writing further to your letter dated [   ] [sent by first/second class post] [hand delivered to [name] on [DATE]] requesting a redundancy payment due to [lay-off] [short-time working].

We contest liability to pay you a redundancy payment on the grounds that we expect working to resume within four weeks and for a period of at least 13 weeks [insert details]. In these circumstances, you are not entitled to a statutory redundancy payment.

If you have any queries on the content of this letter, please contact me on [phone and/or email contact details].

Yours Sincerely

[name]

[job title]
