	LOAN APPLICATION FORM

	Employee's name/job title
	 

	Department
	 

	Date employment commenced:
	 

	I would like to apply for a [please tick]:

	Season ticket loan (second class train / bus)
	 

	Welfare loan
	 

	Emergency loan
	 

	Training course fee loan
	

	If applying for an emergency or welfare loan, please provide a brief explanation of the purpose of the loan with reference to the loans policy: 

 

 

	If applying for a loan to cover training course fees please give details of the course title, qualification, duration, course provider and date of commencement:

Please state how this course is relevant to your role and to the organisation:



	Amount of loan required
	 

	Date loan required (please note that the organisation may not be able to provide the loan by the date required if you have not given sufficient notice in accordance with the loans policy)
	 

	Please tick "yes" or "no" for each question:

	Have you accrued continuous service of more than [insert amount] months/years?
	Yes
	No

	Do you have sufficient [weekly/monthly] salary to make loan repayments?

(note that loan repayments may not exceed [75]% of salary in any pay period)
	Yes
	No

	Have you served notice terminating your employment or received notice from the organisation terminating your employment?
	Yes
	No

	Are you subject to disciplinary proceedings?
	Yes
	No

	Are you subject to a current final written warning?
	Yes
	No

	Are you already in receipt of a loan from the organisation that you are currently repaying?


	Yes
	No

	Have you made a previous application for a loan from this organisation?
	Yes
	No

	If yes, on what date did you make the application?
	 

	The information in this application form is true to the best of my knowledge and belief.

	Employee's signature
	 
	Date
	 

	Authorisation 

	Name/Job Title
	 

	Manager’s

signature
	 
	Date
	 

	Name [HR/Finance Approval]
	 

	Signature (HR/Finance approving application)
	 
	Date
	 


 

