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Dear [NAME]

I refer to our letter of [INSERT DATE] informing you that you were in a pool of employees where [INSERT NUMBER] redundancies were to be considered.  We also explained to you that a selection process would take place to identify individuals at risk of compulsory redundancy.

We have now concluded our selection of employees from within that pool and I am pleased to inform you that you are not one of those who have been selected and you are no longer at risk of redundancy.* 

We understand that this has been a difficult time for all concerned but would like to thank you for bearing with us during this process and wish you well in the Company for the future.

Yours sincerely


[NAME]
[POSITION/DEPARTMENT]

*You should wait until appeals have been concluded before this statement can be made.
