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Introduction
As a small business, what are the basics I need to do to comply? 
Here is a summary of the top ten basic requirements.  
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1. 
2. Prepare a health and safety policy 
The law requires every business to have a health and safety policy.This policy outlines your overall approach to managing health and safety and explains how you, as an employer, will keep your workplace safe. It should make clear who is responsible for what, when tasks need to be done, and how they should be carried out. If you employ five or more people, you must put your health and safety policy in writing. For businesses with fewer than five employees, writing it down isn’t required, but it can still be helpful.
You also need to share your policy and any updates to it with all your employees.

3. Display the health and safety law poster 
If you employ anyone, you must either:
display the health and safety law poster where your workers can easily read it or provide each worker with the equivalent health and safety law leaflet.

4. Manage risks and risk assessments 
As an employer, you have a legal duty to keep your employees and anyone else affected by your work safe from harm.
The  Management of Health and Safety at Work Regulations 1999, you must:
Identify anything in your business that could cause injury or illness (hazards)
Assess how likely it is that someone could be harmed and how severe the harm could be (the risk)
Take steps to remove the hazard where possible, or, if that’s not practical, put measures in place to control the risk
If you employ five or more people, you must put your risk assessments in writing and review regularly. You also need to share your risk assessments  and any updates with your employees.For businesses with fewer than five employees, writing it down isn’t required, but is useful to demonstrate what you have done in the event of an incident or claim. 
You also need to share your policy and any updates to it with all your employees.
 
   4.   Report accidents and ill health 
Record all workplace accidents and near misses. Keeping records of incidents helps you to identify patterns of accidents and injuries, so you can better assess and manage risk in your workplace. Records are also required when dealing with your insurance company. You must report certain workplace injuries, near-misses and cases of work-related disease to HSE. This duty is under the Reporting of Injuries, Diseases and Dangerous Occurrences Regulations, known as RIDDOR.

5. Provide workplace facilities 
  Welfare facilities: Ensuring there are enough toilets and washbasins, access to drinking water, and a comfortable place for employees to rest and eat meals. 
  A healthy working environment: Providing a clean workspace with comfortable temperatures, good ventilation, appropriate lighting, and enough space and seating for everyone. 
     A safe workplace: Keeping equipment in good condition, making sure walkways and floors are clear of obstacles, and having windows that are easy to open and clean.

 6.    Provide information instruction and training 
         You must give your workers clear instructions and information, as well as adequate training and supervision. Include employees with particular training needs, for example new recruits, people changing jobs or taking on extra responsibilities, young employees and health and safety representatives.

7. Consult workers 
Encourage open communication about safety concerns, involve employees in safety planning, recognise and reward safe behaviour, provide regular training, and lead by example by following all safety protocols yourself.

      8.   Provide first aid at work 
As a minimum  you are required to have a suitably stocked first aid kit, an appointed person and suitably trained people to take charge of first aid arrangements and information for all employees telling them about first aid arrangements. Employers must ensure employees get immediate help if taken ill or injured at work.

9. Appoint a competent person 
Appoint a competent health and safety  person. Regularly review and update your health and safety policy and procedures, ensure that risk assessments are suitable and sufficient, conduct routine inspections, stay informed about relevant laws and regulations, and ensure that employee are consulted on health and safety matters. Ensure they receive proper training and understand safety procedures.

10. Put emergency procedures and training in place 
Non-compliance with health and safety regulations can result in fines, legal action, increased insurance premiums, and damage to your company’s reputation. In severe cases, it can lead to business closure or imprisonment. Ensure emergency procedures for fire and other potential emergencies are in put in place and trained out to staff.
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