


[bookmark: _GoBack]LETTER OFFERING INTERVIEW FOR ALTERNATIVE EMPLOYMENT

[ON HEADED NOTEPAPER OF THE EMPLOYER]

[ADDRESSEE]
[ADDRESS LINE 1]
[ADDRESS LINE 2]
[POSTCODE]

[DATE]

Dear [NAME]
Offer of interview for alternative employment
I write [further to my letter of [DATE] OR further to our meeting on [DATE]] in which I told you that [your employment would terminate on [DATE] by reason of redundancy OR you had been provisionally selected for redundancy].]
I am now very pleased to be able to inform you that [a [suitable alternative] position has arisen within [DEPARTMENT] at [LOCATION]: [DETAILS OF ALTERNATIVE POSITION]
OR
[I write further to your application to be considered for the position of [POSITION] as an alternative to redundancy]
I am pleased to be able to confirm that you are invited to an interview  with [NAME] on [DATE]], at [PLACE].  I enclose a copy of the job specification.  Should you be successful at interview, the job would commence on [DATE] [the date on which your notice period will expire].  Your period of service would be continuous for all contractual and statutory purposes.
[You would be employed on the same terms as those on which you are currently employed, except that [DETAILS OF ANY CHANGES].]
 [The Company believes that this position constitutes "suitable alternative employment", which means that if you are offered the job and refuse to accept that offer, you may lose the right to a [statutory] redundancy payment if your refusal is deemed to be unreasonable.]
If you want to discuss this further please do not hesitate to contact me [OR NAME] on [PHONE NUMBER OR E-MAIL ADDRESS].
Yours sincerely

 ................................................................
 [NAME OF SENDER]
On behalf of [NAME OF EMPLOYER]


1
