[bookmark: _GoBack]LETTER TO TRADE UNION OR ELECTED REPRESENTATIVES – END OF COLLECTIVE CONSULTATION PROCESS

[NAME OF INDIVIDUAL]
[NAME OF TRADE UNION OR STAFF REPRESENTATIVE BODY]
[ADDRESS]

[DATE]

Dear [NAME OF COLLEAGUES]

Collective Consultation Meetings

We are currently in a period of collective consultation in connection with [INSERT DETAILS] and have met with the team of trade union /elected representatives [DELETE AS APPROPRIATE] on XX occasions [INSERT DATES].  At the last meeting on [INSERT DATE] you, together with the rest of the team of representative, agreed that the company had now dealt with all the collective matters connected with the proposed changes and that there was no requirement for another formal collective meeting.

In light of this I do not intend to fix another date for a collective meeting before the end of the 30/ 45 [DELETE AS APPROPRIATE] day period on (INSERT DATE) but we will continue to have individual consultation meetings with those at risk of redundancy.  I can also confirm that no dismissals will be confirmed or take place before the end of the consultation period.

If any further matters of a collective nature need to be discussed please let me know as soon as possible and, if appropriate, the collective process can be re-instated.  

In the meantime please do not hesitate to contact me for further information.

Yours sincerely

[NAME, POSITION, DEPT]

Enclosed:  	Minutes of final consultation meeting
		












